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DEPARTMENT OF THE ARMY 
HEADQUARTERS UNITED STATES ARMY MANEUVER CENTER OF EXCELLENCE
HENRY CARO NONCOMMISSIONED OFFICER ACADEMY
FORT BENNING, GEORGIA 31905-3022


ATZB-NC                                                                   			 25 November 2025
 

MEMORANDUM FOR RECORD
 
SUBJECT: Welcome Letter from Tracked Vehicle Mechanic Advanced Leader Course, Henry Caro Noncommissioned Officer Academy 
 
1.  Congratulations!  On behalf of the Commandant and cadre of the Maneuver Center of Excellence (MCoE) Henry Caro Noncommissioned Officer Academy (NCOA) at Fort Benning, GA.  It is my honor and pleasure to welcome you to the premier institution in the Army.  Leader Development is our #1 priority.
 
2.  Mission.  The Henry Caro NCOA trains and develops Leaders to become experts in technical and tactical skills to defeat enemies in Multi Domain Operations.

3.  Required Documents:

a. Orders or DTS travel authorization (if TDY) / MCoE Service School Request for Fort Benning Students.

b. DA Form 3349 (Permanent Profile) if applicable, no Temporary Profiles allowed.  

c. Pre-execution Checklist (TRADOC Form 350-18-2-R-E, APR 2018).

d. DA Form 705 (ACFT Scorecard) within 30 days of reporting.

e. Active government travel card.

f. Current IPPS-A Soldier Talent Profile (STP), reflecting current duty position and not flagged.

g. DA 5500/5501 (Body Fat Worksheet) within 30 days of reporting (if applicable).

h. Common Access Card (CAC).

i. Identification Tags (dog tags) with red allergy tag (if applicable).

4.  Network Access.  Soldiers attending NCOA are required to access the local NIPR network with student issued computers.  Items required to access the student computers and NIPR network: Cyber Awareness Training and the Army IT User Agreement.

a. Cyber Awareness Training. https://cs.signal.army.mil/

b. IT User agreement must remain valid throughout the course.

c. MS Teams Link. 
TR-MCOE NCOA AR ALC 91A30/91M30 | General | Microsoft Teams

d. Azure desktop app for civilian computers.
https://login.milsuite.mil/?goto=https%3A%2F%2Fwww.milsuite.mil%3A443%2Fbook%2Fgroups%2Farmy-enterprise-azure-virtual-desktop

e. ATRRS Links. 

91A M1 Abrams Tank System Maintainer ALC Phase I / Phase II:

https://www.atrrs.army.mil/atrrscc/courseInfo.aspx?fy=2026&sch=698&crs=611-91A30-C45+(VL)&crstitle=M1+ABRAMS+TANK+SYSTEM+MAINTAINER+ALC&phase=1 

https://www.atrrs.army.mil/atrrscc/courseInfo.aspx?fy=2026&sch=698&crs=611-91A30-C45&crstitle=M1+ABRAMS+TANK+SYSTEM+MAINTAINER+ALC&phase=2 

91M Bradley Fighting Vehicle System Maintainer ALC Phase I / Phase II:

https://www.atrrs.army.mil/atrrscc/courseInfo.aspx?fy=2026&sch=698&crs=611-91M30-C45+(VL)&crstitle=BRADLEY+FIGHTING+VEHICLE+SYS+MAINTAINER+ALC&phase=1 

https://www.atrrs.army.mil/atrrscc/courseInfo.aspx?fy=2026&sch=698&crs=611-91M30-C45&crstitle=BRADLEY+FIGHTING+VEHICLE+SYS+MAINTAINER+ALC&phase=2 



5. Travel.  There are two airports within the vicinity of NCOA, Columbus Metropolitan Airport and Hartsfield-Jackson Atlanta International Airport.  The NCOA does not provide transportation to or from the airport.  Possible methods of transport include:

a. Groome Transportation. https://groometransportation.com/.

b. Taxi.  Atlanta at (678) 227 - 9839.  Columbus at (706) 322 - 1616.

c. Rental Car. There are a number of options listed on the websites of the respective airports.  https://www.atl.com/ground-transportation/#1641608153140-d0345a89-0495. https://www.flycolumbusga.com/passenger-information/car-rental-transportation/.

d. Do not schedule return flights prior to 1600 hours on graduation day.  Graduation time will be determined by scheduling requirements followed by administrative closeout.  The NCOA does not provide transportation to or from the airport.
    
6.  Life at NCOA:

a.  Dining. All meals will be provided at the Warrior Dining Facility located at 83 Vibbert Ave, Fort Benning, GA 31905.

[bookmark: _Hlk193351625]b.  Barracks.  Lodging will be provided upon early arrival by calling NCOA Staff Duty at (706) 464-7723 or issued by cadre on Day 0. You will need to bring your own linen.

7.  Uniforms:

a.  The Army Combat Uniform (ACU) will be the primary uniform for training unless otherwise directed.

b.  The Army Physical Fitness Uniform (APFU) is required for Physical Readiness Training (PRT) and other designated events.  Ensure you have required seasonal variations of APFU. No unit shirts, shorts, jackets, or sweatshirts are authorized for wear by students while attending NCOA courses.

c.  Graduation will be conducted in ASUs or AGSUs, Stetsons authorized (if applicable).  

8.  Personnel wanting to attend a follow-on course (Ranger School, Scout Leader, Air Assault, Ranger Training Assessment Course (RTAC), Reconnaissance and Surveillance Leaders Course (RSLC), Jump Master, Master Gunner, Pathfinder, Marksmanship Master Trainer Course (MMTC), and Master Fitness Trainer) must have a memo authorizing attendance signed by their BN/SQN Commander or CSM.  If a physical is required for your follow-on school, it must be completed prior to your arrival.  Please see the Academy webpage concerning follow-on schools and a memo example.  However, every opportunity will be given to each eligible Soldier to attend follow-on training provided by the MCoE.

9.  CIF Issue.  CIF will NOT be issued to any students attending NCOA.  All items listed on the packing list are the individual’s responsibility to have upon reporting to the course.  

10.  The Tracked Vehicle Mechanic Course provides training in the maintenance, troubleshooting, and repair of wheeled and tracked vehicles.  Instruction includes introduction to tactical vehicle systems, preventive maintenance checks and services (PMCS), hydraulic and electrical systems diagnosis, engine and powertrain components, recovery operations.

11.  GCSS-Army Distributed Learning must be completed prior to entering this un-phased course.  Instructions on how to locate and enroll into the GCSS-Army course via the GCSS-Army Training and Certification (GTRAC) system is as follows:

a.  Enter or copy and paste the following website address https://www.gcss.army.mil.

b. Select “GCSS-Army Training” option.

c. Select the “GTRAC” icon (Click to Enter) on the lower right on the page.

d.  First time users need to begin by registering for a GTRAC account by selecting "Register Here" and completing the “Create a New Account” form. Then, click “Register” to create the new account.

e.  Once logged in, become familiar with the “Objective” and “Instructions” listed in the “About” tab.

f.  Next, click on the “Courses” tab, then within the “Optional” box under the “Level” drop down select “Mission Execution” and under the “Functional Position” drop down select “Maintenance Supervisor” followed by selecting “Filter”.

g.  New students should begin by taking all six (6) common core courses first (GCSS-Army Overview, Basic Navigation, Intermediate Navigation, Data Mining, Process Flow (does not produce a certificate), and using the EUM+).

h.  Next, under the “Business Area Specific Courses” area, complete the following three courses: License Examiner Instructor Course, Equipment Records Part Specialist, and Maintenance Supervisor.

i.  Next, under the “Supplemental Training” area complete the following two courses: Store and Forward Maintenance, and Decentralized User Administration.

j.  All 11 courses listed above must be completed and recommend Soldiers bring all their notes they created during the GCSS-Army DL training. These notes will be valuable in assisting the Soldier with completing the phase 1 GCSS-Army training.

12.  Phase 1 Virtual Learning (VL).  Soldiers are required to have an active A365 account and access to a government furnished device or CAC-enabled personal device.  If choosing a personal device, Azure Virtual Desktop (AVD) must be set up to access course materials on A365/MS Teams prior to the start date. This phase is seven days long, covering NCO Core Competencies and MOS training. Classes are conducted during Eastern Time (ET).

a. Reporting: log into the Microsoft Teams classroom by 0800 ET on Day 1 of VL
for roll call.  It is highly recommended to request access prior to the report date, but no earlier than 72 hours prior to report day.
 
13.  Phase 2. Resident Portion.

a.  Prior to arrival, you will need to:

(1)  Have the following applications downloaded on your account: MMIS, AOAP, ETMS and ARCOP access.  https://login.aesip.army.mil/portal/faces/home.

(2)  Bring on digits, preferably in MS Word your current Maintenance SOP.

(3)  Know the following Information: UICs for your assigned Company and BN you Support, RIC and Warehouse Information (used for AESIP training).

b.  Reporting and In-processing: in-processing and billeting will be conducted on the report date listed on your orders at 1300.  Report to Building 17, 1st Floor, Section H.  ATTRS roll call is conducted on the morning of Day 1. Any student not present after roll call will be reported as a NO SHOW, if you are arriving from OCONUS prior to the report date, please inform your senior small group leader (SSGL), and we will provide early billeting accommodations.

(1) SFC Zapata, Peter (91A/91M SSGL): Office number 520-687-8088, email: peter.p.zapata.mil@army.mil.

c. Packing list layouts are conducted during in-processing and billeting. Students missing items during layouts will be counseled and given 72 hours to purchase missing items or will be dismissed from the course.

14.  Once again, congratulations on your selection.  Standards and Discipline!

15.  The point of contact for this memorandum is the undersigned at 502-706-1805 or jesse.a.boell.mil@army.mil.  
 


JESSE A. BOELL
1SG, USA
Branch Chief
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